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Purpose and Scope
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The purpose of this program is established requirements and
performance objectives for procedures, techniques, designs and
methods that protect personnel where injury can occur as a result of the
unexpected release of hazardous energy.
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Application: This standard applies to, but is
not limited to, activities that are performed
on a machine, a piece of equipment, a
process or circuit.
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Types of Lockout/Tagout Devices
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Authorized Individuals must have personal LOTO locks

and red tags, or they must have access to locks and tags in
a central location.
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Individual LOTO Lock (Life Lock)
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LOTO lock are individually assigned (personal lock) to

, or can be obtained from a central repository of LOTO
devices, whereupon they become personal locks while in use by an
individual.
LOTO locks must be Distinct from other locks at the location, have
only one key, and must be used for LOTO only.
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Types of Lockout/Tagout Devices —Life Tag
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LOTO Placard
LOTO #Fr)#
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LOTO Procedure
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HR 35 F143 T. Responsibilities

LOTO Chanpions ' Responsibilities
In charge of thewhole LOTO program based on POCA process
Egtablish LOTO procedure andwaork team to ensure;

_all eguiprments which need to appl LOTO have specified LOTO
— procedure (Placard):

each plant has alatest name list of LOT O authaorized people;
all authorized people can get standard [ife locks/cards and devices;
all authorized and affected people can get related training
= gmployees can get latest LOTO documerts
Conduct qualifying audit and periadic inspections;

_ Enforce compliance with 3G's LOTO pragramn and apply strictly compary
disciplinary actions in case of violation.

EHS Dept Responsibiliti es

- Coordinate the LOTO program;
Agsist LOTO champion to conduct general fraining on LOTO methodalogy;
perindical inspections

_ Docurmert control: general LOTO procedure, placards, auditfinspection
records, training records, ete.

|ndate & evaluate the LOTO program annually.

Design & Installation Responsihifities

_ Define specific LOTO requirements in specification and EHS study file
hefore sioning contract to ensure the LOT O function of eguinment;

- Require contractors to apply LOT O during services.
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Responsible Process Output Files
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Champian set up work team and define respansihility R EE organization chart
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Champian campile LOTO pragram plan far whole plant Detailed schedule
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Wark Team suy ery energy, compile LOTO placard, conduct survey sheet, Placard
necessary alteration based on plan
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Work Team Training and qualify autharized people g
paper, gualify sheet
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Work Team device station, distribute life cards and locks card distribute records
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